Annual Equipment Insurance Renewal

(Equipment Insurance Policy Overview and Instruction for Annual
Equipment Insurance SystemAEIS)

Welcomel!

AEIS opens for Renewal: 9/01/20@29/18/2009
***Users must complete rollover to insure for 09/10***
Policy Effective: 11/01/2009 10/31/2010
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Equipment Insurance Wh at 6 s c 0

- UT owned or borrowed equipment items that are usec
conduct UT business, up to the established policy lim

- IMPORTANT: Items must be scheduled
(a list of the items provided to the insurance company

order to be covered
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Equipment Insurance Policy

- Worldwide coverage (excludes certain countries speci
the policy* and excludes shipments by boat or plane)

. Supplemental Ocean Cargo insurance is available at ¢
additional cost for transport over water

HINT: Verify prior to insuring items that will be transported out of the cou
norcovered countries is subject to change at renewal
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Policy Limits

$ 20,000,008ny one occurrence, not to exceed,;

$ 1,500,0006n any one item

$ 5,000,00Blo0d, surface water, deluge, back up of sewers and drains, annual ag
coveredcarthquake in the state of California

$ 5,000,0008arthquake outside the state of California , annual aggregate
$ 1,500,008ny one occurrence while in transit

$ 1,500,000ew acquisitions reported within thirty (30) days

$ 1,500,008ny one occurrence as to property loaned to insured on a temporary b
$ 500,00@ny one occurrence as property loaned/rented/leased to others

$ 250,00@ny one occurrence & $500,000 aggregate as to property while waterbo
or over the side in anyveatercraft

$ 500,00@ny one occurrence as to wind/hail outside the Continental United State:
$ 100,00@ny one occurrence as to mechanical breakdown
$2,000,000 any one conveyance for Ocean Cargo Insurance
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Policy Deductible Information

Deductibles (Current year policy deductibles, per occurrence)*

$1,500 Laptops

$2,500 General equipment items

$1000ximetersPDA

$10,000 Mobile CAT labs

$10,000 While Waterborne

2% min $10,000 Wind/Hail in U.S.

$25,000 Wind/Hail outside U.S. and Canada (limit $500,000)
$25,000 Flood, surface water, deluge, sewer/drain backup
$25,000 Earthquake

1,000 during transit while coverétésn Cargo

* SubjettichangeiththeNovemIZ&0Yenewal

*

Pleasensideéeductil@denountthedecidingheth&sinsuranitem
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Coverage Decisions
What Should | Insure? Consider these items:

. Laptop (if value >$1,500)

. Computer (other than laptop and value >$2,500)

- Scientific Equipment

- Medical Equipment

- Audio/visual Equipment

. Nonmotorized Watercraft

- Transportation Equipment

- Musical Instruments (must agree upon value up front)
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Coverage Decisions

Am | required to purchase equipment insurance?

- Possibly, if lease agreement, items on loan from other en
or funding for a grant requires it

- For UT owned 1t ems, t hi s
discretion
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Coverage Decisions

Consider covering equipment that:

- Is required by lease, grant, or agreement

. Has a transit or storage exposure

. Is regularly checked out to students or faculty AND has
replacement value greater than deductible

. A department could not afford to replace through its ope
budget
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Coverage Decisions
What items should NOT be insured?

Items valued at less than the deductible amount (some exceptions)
- Furniture or fixtures
. Accounts, bills, deeds, valuable papers
. Alircraft, motor vehicles, trailers-garars
- Motorized watercraft

- Jewelry, watches, furs, bullion, precious metals, stones or gems, stg
coins

. Money, notes, securities

- Property towed by aircraft

- Antiques

. Personal items (not owned by UT)
- Low risk items
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Temporary or Annual Insurance?

UT owned items should generally be insured under the annual policy.

As a rule, if equipment is owned by the University, and we elect to insu
should insure on ayeand basis amatonly when the items are at highest
risk of loss. The insurance company underwrites our policy and provide
reasonable premium rate on this assumption.

The temporary insurance program is provided for scenarios when we |
or lease items from other partiegeagither wisbrtthe ownequires to
insurdeir equipment during the time we are using it for University busj
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Equipment Insurance Premium Information

How much will it cost?

PREMIUM EQUIPMENT INSURANCE

- Current year rate
$0.57 per $100 value

NOTE: Rate for 200810 subject to change at renewal.
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Equipment Insurance Premium Information

How much will it cost? (continued)

PREMIUM OCEAN CARGO INSURANE&I required if

shipped in transit over water, and this cost is in addition to basic eqL
Insurance)

- Current year rat@sibject to change at renewal!)

.089 per $100 value shipped via steamer (boat)
.068 per $100 value shipped via air
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OCEAN CARGO INSURANCE

ImportantNote:

Remember when using ocean cargo insurance, if shipj
via boat, request Below Deck transport.
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Coverage Decisions

Threshold for insured amount versus deductible

- Based on our past claims experience, we have determing
as a general rule, if it is not likely you would receive at leg
$300 payout on a potential claim, you should not insure t

item(s).
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Coverage Decisions

Deductibles d Individual item value

. If an item Is valued at an amount less than the deductiblg
Insure the item

- EXCEPTION:

If there Is a risk of losing multiple items in a single occurf
the way the items are used or stored, and the combined|
IS greater than the deductible, you may insure the items
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Determining Value of Items

- Replacement value (like kind and quality)

. Furniture and Fixtuéesctual cash velkeep in mind
these items depreciate and may not be advisable
unless required by lease, contract or grant)

. Musical Instrumeé@t@nust agree upon value with
Insurance company before insuring)
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Actual Cash Value vs. Replacement Cost

. Actual cash value is the cost to repair or replace with

of like kind and gquality, less deterioration, obsolescen

depletion.

. Replacement cost is the cost to repair or replace the|

value of the item with like kind and quality for the san

HINT: If the item is not repaired or replaced, the insurance co
an actual cash value basis.

[

[
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Annual Renewal Process

AnnuaEquipment Insurant
System (AEIS) Instructio
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TheNew! AEIS System

- The system formerly known as EIAR (Equipment
Insurance Annual Renewal) system will now be ca
the AEIS (Annual Equipment Insurance System).

- As In the past, the system will be used for items yc

t o I nsur e ocannuahduanceonograna

|

. Insurance coverage for Insure Year 2009/2010 wil
effect 11/01/2008 10/31/2010.
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Insure Year 2008 Data in AEIS System

- All equipment you notified Risk ManagementAhoosg2 008l be
available to view and renew in the AEIS system.

. NEW!!IFor new items [\)/ou wish to insure for the remainder of th

(September and October 2009), é)lease use the AEIS sgstem to
or add individual items under INSURE YEAR 2008/2009.

Hint:

Sglstem I s open for 01l NS{dORtBbery
1, 2009.

o

@ Presented by Lisa Shanks




4 N

Insure Year 2009 Data in AEIS System
Renewal Period

- For new items you wish to insure for next year (November
2009 October 31, 2010), please use the AEIS system to rc
upload data, or add individual items under INSURE YEAR
2009/2010.

Hint:
Sgst em i s open for Ol NSURE
eptember 18 2009 for annual renewal process.

Youmustenter your information for Insure Year 2009/2010 dur
this period to avoid lapse of insurance coverage.
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Insure Year 2009 Data In AEIS System
PostRenewal Period

NEW!!!
- Beginning November 1, 2009, AEIS will be ¢

to users throughout the year to add INSURE
YEAR 2009/2010 items.
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Authorization to Use AEIS

- Authorization to use or view the AEIS system requires *DE
authorization for the NVE command.

- If you are unable to login to AEIS, contact your *DEFINE

electronic office manager and ask to be added to a desk w
access.

- For assistance, they may phone the Accounting Help-Desk
8802.
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What you need to get started:

- Unit Code

. Account number{s)charge for insurance cost. You
must enter a valid account number (active accoun
within your unit code) to be charged for the insura

premiums

- ValidUT-assigned inventory nunfberems you wish
to insure. If no inventory number Is assigned, prov
either a serial number or department assigned tra
numbem the serial numbetofiehaquely identify each

item
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What you need to get startedCont.:

. Replacement value for it€ms is very important!
Replacement values can change from year to yeal
may increase or decrease.

- If you overvalue an item you will not recover the e
value should a claim occur. You will pay more prer
than you ought to.

- If you undervalue an item you will recover only the
amount you | i1 sted as t|
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AEIS Audit® Unique ldentifiers

- Each item added to the system must have a unigue id
Use the UT assigim@ntory Nunflmrailable. If items are
bundled and have the same inventory number, you mu
differentiate them by gividdfa@rent description

- If no UT assignegentory Numbavailable, you may ente
the serial number.

- We prefer you provide both, if available.
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AEIS Audit® Valid Account!

- If the account you enter is not valid within your unit co
the system will not accept it.

- If the account you enter will expire before 12/31/2009
system will not accept it.
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TheNew! AEIS Home Page

https://utdirect.utexas.edu/acct/insure/aeis/insure. WBX

Annual Equipment Insurance System - Windows

&:\F - |g, htkps:ffukdirect, ukexas, edufacctfinsurefasisfinsure, WEX?s_component=0&s_unit_code=8s_insure_year=2005 Vl % |‘_‘}| |£| |Goog|e ||,Cl s |
g Edit  View Fawvorites Tools Help
\:-gle | vl . Search ~ 4 @ - P~ I#* EI - % Bookmarks~ Q:? Check - “-_, AutoFil - A4 % = l\:,' Sign In ~

ﬁ iy 99|+ [ & Arnual Equipment Insura,.. 3¢ Igeiar—dept—contacts - equipme. .. l l @ - B @3 = IE’ Page - f@' Tools ~

SEARCH | UT HOME | SITEMAP | UTDTRECT HELP | LOGOFF

Equipment insurance My Home Be a Longhorn My Bookmarks My Finances My Job My 40 Acres Edit Tabs

UT Direct » Administrative Applications » Equipment insurance bookmark

m—‘mhu Annual Equipment Insurance System

NAVIGATION MENU

AELS Home B Update, Add,Delete Correct Errors Search for Ttems Download Items Upload Items
AEIS Information

AEIS PP Class
Logoff The Egquipment Insurance System is open.

Insure Year 2008/2009 | Change Year

RELATED LINKS
Itemns can be insured for either the current or next insure vear. You are viewing items for insure period 11/01/2008 to 10/31/2009

Handbook of Business
Procedures, Insurance

office of Accounting Unit Code

Display all Items for Unit Code [ Display Items ]

Return to top of page

Logoff

Comments to: oa.riskmgt@austin.utexas.edu
Office of Accounting

©The University of Texas at Austin 2009

Last updated: 03/02/2009

Web Privacy Policy | Accessibility

®s_insure_wear=2005# E 0 Internest Q 100% =

https: ffutdirect ukexas. edufacctfinsure) asis flinsure AWEBXTs _component=0&s_unit_cod,
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https://utdirect.utexas.edu/acct/insure/aeis/insure.WBX

With Insure Year 2008/2009 selected, enter your
unit code to view your currently insured items.

/ Annual Egquipmant Insurance Spnm - Windows Internet Explotet

sz_‘ ¥~ ‘.p, hittps: ffqual. ks Utexas. edufacctinsure/seisfinsure WEX?s_unk_codew51008s_user_actionwRes_component=08s_ins ¥ | 48 : S04 | 2 -
Google v 2P search = gD - - e Bh - € Bookmarkss 0P Check = - & &« Lisknln -
W R [89]| 29 Anons Equipment Insura... X | @ elar-dept-contacts - equipme:.. - B < ok Page - G Tooks -+

UTVDU'?E(:T /[ SEARCH | UY HOME | SITEMAP | UTDIRECT HELP | 1 OCOFF
(T PRI My Home  Be a Longhorn My Bookmarks My Finances My Job My 40 Acres Edit Tabs

UT Direct » Administrative Applications » fquipment insurance bookmark

M—” Annual Equipment Insurance System

NAVIGATION MENU

*UT DIRECT QuaL* Update, Add, Delete Correct Errors Search for Items Downlogd Items Upload Items
ALLIS Home
AEIS Information
AEIS PP Class The Equipment Insurance System is open

Logoff There are 5 tems to mnsure in unit S100000.

RELATED LINKS

Handbook of Businass
Procedures, Insurance

Office of Accounting

/2008 to 10/31/2009

Insure Ye 2008/2009 ¥
yre pernod 11/45

Items can be insured for ether the current org t insure year, You are viewing items for

Unit Code

Display all Items for Unit Cod

[ Delete Selected Iterns ) [ Add New Items |

[ select/Unselect All
Delate UT-assigned Serial Insured Costto Months Account to Last

Unit Code Rem Duscription Inventory Nbr Nbr Amount Insure Insured Charge Reviewed
t item 1 dup inve 123456 $3,579 $20.40 12 18,9993 08/19/2009
dritem 2 dup inve 123456 $7,800 $44.46 12 o oe. 08/19/2000 o
ths:ll“.lﬁ.utoxos.w“akwo!m..M_un_&d-—sm&o_w«_«tmu_w-mmo_yu-z [ 9 & Internet - H100% -
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To View ltems In AEIS:

- Type either the feor sevedigit unit code In tbesplay
Items for Unit Codefield and click tbesplay Itemsbutton.

Annual Equipment Insurance System

\ Insure Year 2008
|7DISD|EIY all Items for Unit Code

Unit Code

- The foudigit code displays items for alinsisbof the specified
unit code.
. Example: Entering 0820 display$0820rough 082&x.

- The sevetigit code displays items for only one unit code.
. Example: Entering 082Q will display only O821.
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First Step: Download Current Year File

Before you make any updates, be sure |
download 2008 file to keep as a record
your beginning inventory of insured iten

. This file includes all items on record with Risk Management as of A
2009 insured on our permanent equipment insurance policy.

Hint! Once you make changes in the 2008 Insure Year, you will not be
able to recreate this beginning inventory.
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/Download Currently Insured Items Repor

SEARCH | UT HOME | SITEMAP | UTDIRECT HELP | LOGOFF
ST AL T My Home  Be a Longhorn My Bookmarks My Finances My Job My 40 Acres Edit Tabs

UT Direct » Administrative Applications #» Equipment insurance bookmark
M—‘ Annual Equipment Insurance System
inbox 1. Select Download Items tab

MAVIGATION MENU

AEIS Home

AEIS Information
AEIS PP Class
Logoff The Equipment Insurance System is open. 2. SelectInsure Ye

Update,Add,Delete Correct Errors Search for Items Download Items Upload Items

2008/2009

. Items can be insured for either the current or next insure year. You are viewing items for insure period 11/01/2008 to 10/31/2009
Handbook of Business
Procedures, Insurance

Download Items 3. Click on
Download Items

Download all Items for Unit Code (__Download ltems J"'/ button

Office of Accounting

4. Wait for email with link to downloaded file,
then save for your records!

Downloaded items are available through the SRS web site. Shortly after clicking the 'Download Items' button, you will receive an email
with a link from where to pick up your file.

Return to top of page

Loaqoff
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AEIS: Add Item® 3 ways!

1.AEI'S ORol | overo
22The oUpl oad Temy

3. Add individual items
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AEIS Equipment Adds/Deletes

1. The o0Rol | onlyavailablemguriogahe ansnuall
renewal. This year the system allows the Rollover
9/1/2009-9/18/20009.

2. Users may access AEIS Upload Template to add iten
throughout the year. AEIS provides easy to use sprex
Upload Template. Fill out template with your items.
iIn Tab Delimited text file. Upload the spreadsheet.

3. Users may also manage individual items in AEIS wit]
functi ons available on |

r aw

@ Presented by Lisa Shanks /




4 N
1. The AEI' S ORO|

NOTE THAT THIS FEATURE IS AVAILABLE 9/@19208/2009 ONLY!!!

- During the open Renewal Period only
users may download currently insured |
IN AEIS under INSURE YEAR 2008, mé
changes, and upload to INSURE YEAR

2009.

Hint: This Is the most efficient way to renew cl
iInsured items!
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The AEIS Rollover Proce€3nt.:

Fle Edt Yew History EBookmatks Tools  Help

6 - c c}\g i Ehttps:,I'J'qual.its.utexas.edu,l'acct,l'insure,l'aeis,finsure.WBX iR ‘m' Live Search ":}‘
@ Mosk Yisited ’ Gething starked |5 Latest Headlings |j Customize Links

‘. |j Annual Equipme... ﬁ | |j Secure Repart Syst... | | |j Secure Repart Syst... ‘ |j Annual Equiprent 1., | ‘ |j Annual Equipment L. | | Ei 404 Mt Found - U... | F

SEARCH | UT HOME | SITEMAP | UTDIRECT HELP | LOGOFF
Edit Tabs

uT9'DIRECT

Equipment insurance

UT Direct » Administrative Applications » Equiprent insurance
inbox

Annual Equipment Insurance System

*UT DIRECT QUAL*
AEIS Home
AEIS Information
AEIS PP Class

My Home My Bookmarks My Classes My Finances My Job My 40 Acres

booknark

Display,Add,Delete Correct Errors Search for Items Jownload Itdms pload Ite

The EIAR systern is open for adding and deleting of items for insure year 2008,

Logoff

(re Year 2008
Step one: 7
Handbook of Busi _ _ Edit/Add/Delete
procedures, | | Disnlay all Items for Unit Code | [ Display Items | Step two: Upload
Insurance

office of Accounting
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The AEIS Rollover Proce€®ont.:

. Sel ect t he oDownl oad 1Ite

. IMPORTANSelect theurreninsure Yeand download the
items for the unit you wish to update.

. Make changes to your items on the spreadsheet as ne¢
- Donot forget to change | ns

- Remove rows 1 through 10.

. Remove the row at t he bo
records downl oaded: HHHH

. Save the spreadsheet in Tab Delimited text file.
- Upload the spreadsheet.
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AEIS SRS Secure Report Link

SEARCH | UT HOME | SITEMAP | UTDIRECT HELP | LOGOFF
(NS RN My Home Be a Longhorm | My Bookmarks My Finances My Job | My 40 Acres Edit Tabs

NANIGANTORIGERU SRS - Secure Report System (QUAL Version)

SRS Home
Manage Authorizations

RELATED LINKS rch batch processes (example: AQIGABC

Change Component Please click on the report link to get a list of currently available downloads.

AQIGEQDN - EQUIPMENT INSURANCE RECORDS DOWNMNLOAD

EQUIPMENT INSURANCE RECORDS DOWNLOAD:
AQIGITRY - INTERNATIONAL TRAVEL REPORT FOR UT 5YSTEM

INTL TRAVEL RPT

BMIG102 - UT DRIVER SUMMARY REPORT FROM DP5S

UT DRIVER SUMMARY
INJGEQDN - UPDATED INSURED EQUIPMENT FOR NEXT YEAR

MNEXT YEAR BY UNIT

INJGEQO1 - CURRENT YEAR INSURED EQUIPMENT

CURRENT BY UNIT

Return to start of listing

Logoff

Cormrnents to: SRS Support

Office of Accounting Homepage

@The University of Texas at Austin 2009
web Privacy Policy | Accessibility
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AEIS SRS Secure Report

From here, download report to Excel

N\
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