
Welcome!
AEIS opens for Renewal:  9/01/2009 ð9/18/2009

***Users must complete rollover to insure for 09/10***

Policy Effective:  11/01/2009 ð10/31/2010

Annual Equipment Insurance Renewal
(Equipment Insurance Policy Overview and Instruction for Annual 

Equipment Insurance System--AEIS)
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Equipment Insurance ðWhatõs covered?

Presented by Amjad Khan

·UT owned or borrowed equipment items that are used to 

conduct UT business, up to the established policy limits

·IMPORTANT: Items must be scheduled 

(a list of the items provided to the insurance company) in 

order to be covered
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Equipment Insurance Policy

Presented by Amjad Khan

·World-wide coverage (excludes certain countries specified in 
the policy* and excludes shipments by boat or plane)

·Supplemental Ocean Cargo insurance is available at an 
additional cost for transport over water 

HINT:   Verify prior to insuring items that will be transported out of the country, as the list of 
non-covered countries is subject to change at renewal



4

Policy Limits

Presented by Amjad Khan

$ 20,000,000any one occurrence, not to exceed; 

· $ 1,500,000on any one item

· $ 5,000,000Flood, surface water, deluge, back up of sewers and drains, annual aggregate not 
covered Earthquake in the state of California 

· $ 5,000,000earthquake outside the state of California , annual aggregate

· $ 1,500,000any one occurrence while in transit

· $ 1,500,000new acquisitions reported within thirty (30) days

· $ 1,500,000any one occurrence as to property loaned to insured on a temporary basis.

· $ 500,000any one occurrence as property loaned/rented/leased to others 

· $ 250,000any one occurrence & $500,000 aggregate as to property while waterborne, underwater, 
or over the side in any one watercraft 

· $ 500,000any one occurrence as to wind/hail outside the Continental United States and Canada

· $ 100,000any one occurrence as to mechanical breakdown

· $2,000,000 any one conveyance for Ocean Cargo Insurance
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Policy Deductible Information

Presented by Amjad Khan

Deductibles (Current year policy deductibles, per occurrence)*

· $1,500 Laptops

· $2,500 General equipment items

· $100 Oximeters; PDA

· $10,000 Mobile CAT labs

· $10,000 While Waterborne

· 2% min $10,000 Wind/Hail in U.S.

· $25,000 Wind/Hail outside U.S. and Canada (limit $500,000)

· $25,000 Flood, surface water, deluge, sewer/drain backup

· $25,000 Earthquake

· 1,000 during transit while covered by Ocean Cargo

* SubjecttochangewiththeNovember2009renewal.

* Pleaseconsiderdeductibleamountswhendecidingwhethertoinsureanitem.
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Coverage Decisions

Presented by Amjad Khan

What Should I Insure?  Consider these items:

·Laptop (if value >$1,500)

·Computer (other than laptop and value >$2,500) 

·Scientific Equipment 

·Medical Equipment

·Audio/visual Equipment 

·Non-motorized Watercraft 

·Transportation Equipment 

·Musical Instruments (must agree upon value up front) 
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Coverage Decisions

Presented by Amjad Khan

Am I required to purchase equipment insurance?

·Possibly, if lease agreement, items on loan from other entities, 

or funding for a grant requires it

·For UT owned items, this is usually at the departmentõs 

discretion
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Coverage Decisions

Presented by Amjad Khan

Consider covering equipment that:

·Is required by lease, grant, or agreement

·Has a transit or storage exposure

·Is regularly checked out to students or faculty AND has 
replacement value greater than deductible

·A department could not afford to replace through its operating 
budget



9

Coverage Decisions

Presented by Amjad Khan

What items should NOT be insured?  
·Items valued at less than the deductible amount (some exceptions)
·Furniture or fixtures
·Accounts, bills, deeds, valuable papers
·Aircraft, motor vehicles, trailers, semi-trailers
·Motorized watercraft
·Jewelry, watches, furs, bullion, precious metals, stones or gems, stamps, 

coins
·Money, notes, securities
·Property towed by aircraft
·Antiques
·Personal items (not owned by UT)
·Low risk items
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Temporary or Annual Insurance?

Presented by Amjad Khan

· UT owned items should generally be insured under the annual policy.

· As a rule, if equipment is owned by the University, and we elect to insure it, we 
should insure on a year-round basis and notonly when the items are at highest 
risk of loss. The insurance company underwrites our policy and provides a very 
reasonable premium rate on this assumption.

· The temporary insurance program is provided for scenarios when we borrow 
or lease items from other parties and we either wish to, or the ownerrequiresus to 
insuretheir equipment during the time we are using it for University business. 
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Equipment Insurance Premium Information

Presented by Amjad Khan

How much will it cost?

PREMIUM ðEQUIPMENT INSURANCE 

·Current year rate 

$0.57 per $100 value

NOTE: Rate for 2009-2010 subject to change at renewal.
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Equipment Insurance Premium Information

How much will it cost? (continued)

PREMIUM ðOCEAN CARGO INSURANCE (only required if 

shipped in transit over water, and this cost is in addition to basic equipment 

insurance)

·Current year rates (subject to change at renewal!)

.089 per $100 value shipped via steamer (boat)

.068 per $100 value shipped via air

Presented by Amjad Khan
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OCEAN CARGO INSURANCE

Presented by Amjad Khan

ImportantNote:

Remember when using ocean cargo insurance, if shipping 

via boat, request Below Deck transport.
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Coverage Decisions

Presented by Amjad Khan

Threshold for insured amount versus deductible

·Based on our past claims experience, we have determined that 

as a general rule, if it is not likely you would receive at least 

$300 payout on a potential claim, you should not insure the 

item(s).
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Coverage Decisions

Presented by Amjad Khan

Deductibles ðIndividual item value

·If an item is valued at an amount less than the deductible, do not 

insure the item

·EXCEPTION:  

If there is a risk of losing multiple items in a single occurrence due to 

the way the items are used or stored, and the combined value of the items 

is greater than the deductible, you may insure the items
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Determining Value of Items

Presented by Amjad Khan

·Replacement value (like kind and quality)

·Furniture and Fixtures ðactual cash value (keep in mind 
these items depreciate and may not be advisable to insure 
unless required by lease, contract or grant)

·Musical Instruments ð(must agree upon value with 
insurance company before insuring)
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Actual Cash Value vs. Replacement Cost

Presented by Amjad Khan

·Actual cash value is the cost to repair or replace with material 
of like kind and quality, less deterioration, obsolescence, and 
depletion.

·Replacement cost is the cost to repair or replace the covered 
value of the item with like kind and quality for the same use.

HINT:  If the item is not repaired or replaced, the insurance company will pay on 
an actual cash value basis.
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Annual Renewal Process

Presented by Lisa Shanks

Annual Equipment Insurance 

System (AEIS) Instructions
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TheNew!AEIS System

Presented by Lisa Shanks

·The system formerly known as EIAR (Equipment 

Insurance Annual Renewal) system will now be called 

the AEIS (Annual Equipment Insurance System). 

·As in the past, the system will be used for items you wish 

to insure on the Universityõs annualinsurance program. 

·Insurance coverage for Insure Year 2009/2010 will be in 

effect 11/01/2009 ð10/31/2010.
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Insure Year 2008 Data in AEIS System

Presented by Lisa Shanks

·All equipment you notified Risk Management through August 2009 will be 
available to view and renew in the AEIS system.

·NEW!!! For new items you wish to insure for the remainder of this year 
(September and October 2009), please use the AEIS system to upload data 
or add individual items under INSURE YEAR 2008/2009. 

Hint:
System is open for ôINSURE YEAR 2008õ September 1, 2009 - October 

31, 2009.
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Insure Year 2009 Data in AEIS System-

Renewal Period

Presented by Lisa Shanks

·For new items you wish to insure for next year (November 1, 

2009 ðOctober 31, 2010), please use the AEIS system to rollover, 

upload data, or add individual items under INSURE YEAR 

2009/2010.

Hint:
System is open for ôINSURE YEAR 2009õ September 1, 2009 ð

September 18, 2009 for annual renewal process.

You mustenter your information for Insure Year 2009/2010 during 

this period to avoid lapse of insurance coverage.
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Insure Year 2009 Data in AEIS System-

Post-Renewal Period

NEW!!!

·Beginning November 1, 2009, AEIS will be open 

to users throughout the year to add INSURE 

YEAR 2009/2010 items.

Presented by Lisa Shanks



23

Authorization to Use AEIS

Presented by Lisa Shanks

·Authorization to use or view the AEIS system requires *DEFINE 

authorization for the NVE command.

·If you are unable to login to AEIS, contact your *DEFINE 

electronic office manager and ask to be added to a desk with NVE 

access.

·For assistance, they may phone the Accounting Help Desk at 471-

8802.
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What you need to get started:

Presented by Lisa Shanks

·Unit Code

·Account number(s)to charge for insurance cost. You 
must enter a valid account number (active account 
within your unit code) to be charged for the insurance 
premiums 

·Valid UT-assigned inventory numbersfor items you wish 
to insure. If no inventory number is assigned, provide 
either a serial number or department assigned tracking 
number in the serial number fieldto uniquely identify each 
item 
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What you need to get started-Cont.:

Presented by Lisa Shanks

·Replacement value for items. This is very important! 

Replacement values can change from year to year, and 

may increase or decrease. 

·If you overvalue an item you will not recover the excess 

value should a claim occur.  You will pay more premium 

than you ought to.

·If you undervalue an item you will recover only the 

amount you listed as the itemõs replacement cost.
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AEIS Audits ðUnique Identifiers

Presented by Lisa Shanks

·Each item added to the system must have a unique identifier. 

Use the UT assigned Inventory Number if available. If items are 

bundled and have the same inventory number, you must 

differentiate them by giving a different description.

·If no UT assigned Inventory Number is available, you may enter 

the serial number. 

·We prefer you provide both, if available. 
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AEIS Audits ðValid Account!

Presented by Lisa Shanks

·If the account you enter is not valid within your unit code, 

the system will not accept it.

·If the account you enter will expire before 12/31/2009, the 

system will not accept it.
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TheNew!AEIS Home Page

Presented by Lisa Shanks

https://utdirect.utexas.edu/acct/insure/aeis/insure.WBX

https://utdirect.utexas.edu/acct/insure/aeis/insure.WBX
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With Insure Year 2008/2009 selected, enter your 

unit code to view your currently insured items.

Presented by Lisa Shanks
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To View Items in AEIS:

Presented by Lisa Shanks

·Type either the four- or seven-digit unit code in the Display 

Items for Unit Codefield and click the Display Itemsbutton. 

·The four-digit code displays items for all sub-units of the specified 

unit code. 

·Example: Entering 0820 displays 0820-000 through 0820-xxx. 

·The seven-digit code displays items for only one unit code. 

·Example: Entering 0820-001 will display only 0820-001.

Annual Equipment Insurance System



First Step: Download Current Year File! 

Before you make any updates, be sure to 

download 2008 file to keep as a record of 

your beginning inventory of insured items.

· This file includes all items on record with Risk Management as of August 

2009 insured on our permanent equipment insurance policy. 

Hint! Once you make changes in the 2008 Insure Year, you will not be 

able to re-create this beginning inventory.

Presented by Lisa Shanks31



Download Currently Insured Items Report
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AEIS: Add Items ð3 ways!

1.AEIS òRolloveró Process

2.The òUpload Templateó

3. Add individual items

Presented by Lisa Shanks
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AEIS Equipment Adds/Deletes

Presented by Lisa Shanks

1. The òRolloveró process is onlyavailable during the annual 

renewal. This year the system allows the Rollover 

9/1/2009-9/18/2009.

2. Users may access AEIS Upload Template to add items 

throughout the year. AEIS provides easy to use spreadsheet 

Upload Template.  Fill out template with your items.  Save 

in Tab Delimited text file. Upload the spreadsheet.

3. Users may also manage individual items in AEIS with 

functions available on the òUpdate/Add/Deleteó tab. 
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1. The AEIS òRolloveró Process

·During the open Renewal Period only, 
users may download currently insured data 
in AEIS under INSURE YEAR 2008, make 
changes, and upload to INSURE YEAR 
2009. 

Hint: This is the most efficient way to renew currently 
insured items!

NOTE THAT THIS FEATURE IS AVAILABLE 9/01/2009 ς9/18/2009 ONLY!!! 

Presented by Lisa Shanks
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The AEIS Rollover Process-Cont.:

Presented by Lisa Shanks
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The AEIS Rollover Process-Cont.:

Presented by Lisa Shanks

·Select the òDownload Itemsó tab from menu

· IMPORTANT: Select the currentInsure Year, and download the 

items for the unit you wish to update.

·Make changes to your items on the spreadsheet as necessary.

·Donõt forget to change Insure Year to the next yearõs date!

·Remove  rows 1 through 10.

·Remove the row at the bottom which states òNumber of 

records downloaded: ####ó.

·Save the spreadsheet in Tab Delimited text file.

·Upload the spreadsheet.



38

AEIS SRS Secure Report Link

Presented by Lisa Shanks
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AEIS SRS Secure Report

Presented by Lisa Shanks

From here, download report to Excel


