
PLEASE ATTACH A COMPLETED UNRELATED BUSINESS INCOME TAX (UBIT) QUESTIONNAIRE
THE UNIVERSITY OF TEXAS AT AUSTIN

BILLING CODE/SUBCODE APPLICATION TO PARTICIPATE IN TXSHOP
(Complete this form online before printing)
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Department Name: Mail code:  
Store Name:

Income Account 
Number

Expense Account 
Number for Credit 
Card Discount Fee 

Charges

Income 
Object 
Code       

Sales Price Value of 
Item/Service

Tax 
Deductible 

Amount

Contact Name
Contact Mainframe ID
Contact Phone
Contact E-mail Address

Format Creator Desk

Departmental Accountant E-mail Address

Departmental Electronic Office Name

DEPARTMENTAL ACCOUNTING INFORMATION

Acceptable Payment Methods (VISA, MC, American Express, Discover)

*NOTE: An account number and object code for sales tax is required  for testing even if your product/service is not subject to sales tax.  Only one account can be 
used for sales tax for your TXShop products or services. Please select a generic account number to use with your sales tax object code.

Departments are allowed 10 subcodes per store. Enter the product title/description, income account, expense account, and object 
code in the fields below. If you indicate a 30-acct, please list:

Product Title or Description
(maximum length 25 characters)

Departmental Accountant Contact

Departmental Accountant Phone

If using VT5 (IDT) for payment, please provide the *DEFINE format, creator desk, and creator view used to create documents:
Creator View

*Sales Tax (Account # and Object Code are REQUIRED)
Shipping & Handling (optional)

Departmental Accountant Mainframe ID
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Office Date

Student Accounts Receivable 

UBIT Coordinator

Financial Accounting Services

Financial Reports 

Development Office

Contracts & Grants

UBIT Questionnaire

Rate Approval

*For Internal Use Only

26-Account approval

Application Approvals and Routing

Bill Code/Sub code 
Review and Assignment

30-Account approval

Review Acct Numbers
 and Object Codes

Printed NameAction Required Signature
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