OFFICE OF ACCOUNTING
TEXAS SALES AND TAX

EXEMPTION CERTIFICATION
INSTRUCTIONS

The University of Texas at Austin is a state agency and as such is exempt from
paying Texas sales taxes. When an employee of The University of Texas at
Austin makes a purchase for official university business state sales tax should
not be paid. The vendor may request proof of the sales tax exemption. If so, the
department should complete the Texas Sales and Use Tax Exemption
Certification to present to the vendor at the time of purchase. This form can be
found on the State of Texas Comptroller's website. The link is
http://www.window.state.tx.us/taxinfo/taxforms/01-forms.html#Resale

1) Go to the State Comptroller's website and click the 01-339 (Back) Texas
Sales and Use Tax Exemption Certification form.
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Figure 1: Texas Comptroller Tax Forms Online Web Page
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http://www.window.state.tx.us/taxinfo/taxforms/01-forms.html#Resale

2) Enter the following information in the top portion of the certification:

Name of Agency: The University of Texas at Austin
Address: Your Department’s address
Phone: Your Department’s telephone number

3) Enter the vendor’s information and type of merchandise/service in the Seller
section.
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01-333 (Back)
(Rev. 6-04/5)
TEXAS SALES AND USE TAX EXEMPTION CERTIFICATION

Name of purchaser, firm or agency

The University of Texas at Austin - 1
Address (Street & number, P.O. Box or Route number) Phone (Area code and number)

Your department address Your department telephone humber
City, State, ZIP code
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|, the purchaser named above, claim an exemption from payment of sales and use taxes (for the purchase of taxable
items described below or on the attached order or invoice) from:
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E

f Street address: City, State, ZIP code:
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8 Description of items to be purchased or on the attached order or invoice:

_E 10f1 [+ ‘;‘

Dane 4 Unknawn Zone

Figure 2: Texas Sales and Use Tax Exemption Certification Form



4) Enter “State Agency” as the reason for the exemption.
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| understand that | will be liable for payment of sales or use taxes which may become due for failure to comply with the provisions of the
Tax Code: Limited Sales, Excise, and Use Tax Act; Municipal Sales and Use Tax Act; Sales and Use Taxes for Special Purpose Taxing
Authorities; County Sales and Use Tax Act; County Health Services Sales and Use Tax; The Texas Health and Safety Code; Special
Provisions Relating to Hospital Districts, Emergency Services Districts, and Emergency Services Districts in counties with a population
of 125,000 or less.
lunderstand that it is a criminal offense to give an exemption certificate to the seller for taxable itemns that | know, at the time of purchase,
will be used in a manner other than that expressed in this centificate and, depending on the amount of tax evaded, the offense may range
from a Class C misdemeanor to a felony of the second degree.
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Figure 3: Reason for Exemption Section

5) The Purchaser signature must be either the purchaser or a designated signer
assigned by the department.

The certification form is now complete. Print the form and present it to the
vendor at the time of purchase.

Note: The Taxpayer Identification Number and Certification form (W-9)
is a federal form which vendors sometimes request. If you have a
vendor who needs this information please submit a W-9 request to the
Office of Accounting using this web site.
http://www.utexas.edu/business/accounting/forms/taxforms.html
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