REQUEST TO ADD AN UNDERGRADUATE ACADEMIC CERTIFICATE PROGRAM AND/OR
REQUEST FOR
RECOGNITION ON THE UNIVERSITY TRANSCRIPTS

If the administrative unit requesting to recognize the certificate on the University transcript, please see the
Minimum Criteria for Certificate Recognition on the Transcript section. The criteria in that section must be
incorporated into the catalog language and included in the proposal.

1. Type of Proposal New Program Change to an existing program
Deletion of a program

2. Official Certificate Name: Undergraduate Certificate:
3. Proposed Implementation date:'

4. Administrative Unit Awarding the Certificate:
a. CIP Code (office use only):

5. Statement of Objective (Include pages in Undergraduate Catalog where changes will be made):

6. Number of students expected to receive the certificate each semester:

7. Number of hours required for completion (Please note if there is a minimum or maximum number
of hours):

8. List faculty who are on the certificate program faculty committee’. Note with an asterisk those
faculty who are tenured or tenure track. Please also note the program chair, who will be responsible for
authorizing the students’ certificates. Specify changes to the committee membership by noting those no
longer on the committee and those added to the committee. (Add and delete rows as needed.)

Name of Faculty | College/Department | Title at UT Austin Highest Degree and
Member Awarding Institution

9. Academic course requirements: Use this table to identify the courses that qualify for this
certificate program.® Note with an asterisk (*) courses that would be added if the certificate program
is approved. Specify changes to the qualifying courses by noting those no longer qualifying and those
now qualifying. (Add and delete rows as needed.)

Course Course Title SCH
Abbreviation
and Number

! Certificates will not appear on the University transcripts until Fall 2010.

* For inclusion on transcripts, the faculty committee must have a minimum of five members and at least 2/3
of the committee must be tenured or tenure-track.

* If the course numbers and titles change on a regular basis, please indicate the types of courses and number
of hours for required for each.

Modified on June 3, 2009. Please return to the Office of the General Faculty.



10. Other certificate requirements:

11. Give a detailed rationale for change(s):

COLLEGE/SCHOOL APPROVAL PROCESS:

Approver: Date:
Title:
Approver: Date:
Title:

Minimum Criteria for Certificate Recognition on the Transcript

1.

The transcript-recognized undergraduate academic certificate program must be completed in
conjunction with or within on year of completion of an undergraduate degree at The University of
Texas at Austin; students pursuing an integrated undergraduate/graduate program must complete
the requirements for the certificate within one year after completing the undergraduate
requirements of their program. A maximum of nine credit hours in the certificate program may be
taken after completion of the undergraduate degree.

Transcript-recognized undergraduate academic certificate programs must require a minimum of 18
hours of certificate course work but not more than 24 hours.

At least half of the required course work in the certificate program must be completed in residence
at The University of Texas at Austin.

A student may not earn a certificate in the same field of study as his or her major, and at least one
course required in the certificate program must be outside the requirements of the major. However,
courses in the certificate program outside the major may fulfill other degree requirements such as
general education requirements or required elective hours.

Students apply for transcript recognized undergraduate academic certificates at the time they
complete their undergraduate degree or the certificate program, whichever comes later. Transcript
recognition is awarded at that time.

Please include a draft of the catalog copy on an attached page. If this is an update of existing copy, the draft
should be based on the text of the current catalog available at:
http://www utexas.edu/faculty/council/pages/catalog_chgs/catcopy.html

Modified on June 3, 2009. Please return to the Office of the General Faculty.



