Instructions: 
The PI or a designee should originate the award request. The request must be sent to the assigned award Negotiator. 
The requst should include the contents of this form and should provide as much information as possible; Please include correspondence from the sponsor confirming awarded funds either as an attachment or at the bottom of the email request. 

AWARD CREDIT REQUEST 

MEMORANDUM

DATE:

(--------)

TO:

Jason Richter, Associate Director, Sponsored Projects Award Administration
FROM:

David Hawkins, Associate Director, Office of Sponsored Projects

NEGOTIATOR:
(name)  

RE:

Credit Authorization (or Credit Extension)
Award Information


· Sponsor:



· OSP No.:


· PI:
    

· Unit Code:

· Fed Pass Thru?



· Agency/CFDA#:


· Guarantee Account No:
· Contract No.:

· Current Account No.: 
· Current F&A rate:
· Free Balance: 

· Anticipated Period of Performance (not the signature date on contract):  

· Anticipated Project Amount:

· Sponsor Code:  

· Project Title:



Recommend that (PI name) be given credit in an amount not to exceed $________ effective (date) through (date). Credit can only be extended for a maximum of 6 months and only for the amount necessary to perform during that period of time.
ACKNOWLEDGMENT

The Principal Investigator is aware that should this award not be made, (s)he is responsible for all charges incurred. 

Budget: Use of Funds during the Credit Period 

The following budget groups are provided as examples. If the buget group you need is not shown, be sure to add the group and the associated funding request. 

· Salaries (12)
$
· Fringe (14)
$
· Supplies (50)
$
· Tuition (71)
$
· IDC (90)
$
· Other (##)
$
· TOTAL:
$
Pending Issues with this Award and PI Comments
· Fall Appointments


· Protocol Approvals: Specify any approved or pending protocol approvals. 

· IRB


· IACUC


· rDNA 


· Biosafety


· Export Controls


· F&A Costs/Indirects


· Consultant Costs
· Dept. Approval


· Other
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See Related Policy in the Handbook of Business Procedures: http://www.utexas.edu/business/accounting/hbp/  - section 17.3.C.

