
TARL Curation Flow Chart  (Date 9/2004) 

FLOW CHART FOR HOUSING MATERIAL AT TARL 

 

Contractor acquires Curation Packet 

from TARL. 

Contractor submits Request for 

Housing/Provisional Housing Agreement 

to TARL. 

TARL agrees to accept material for 

housing if compliance with TARL 

curation guidelines are met. 

Contractor’s bid accepted. Contractor 

begins acquiring Letter of Transfer/ 

Ownership and/or Deed of Gift from 

Client and/or landowners. 

Contractor processes records and 

collections according to TARL housing 

stipulations and completes appropriate 

curation packet forms. 

Contractor informs TARL two weeks prior 

to delivery of project material for 

permanent curation. 

TARL records and collections staff check 

project material for compliance. 

No problems are found. Invoice for curation 

charges sent within one month of delivery. 

Permitted/Held-in-Trust projects – after payment 

of invoice, TARL sends the Artifact Curation 

Form (ACF) and the Agreement for State of 

Texas Held-in-Trust Objects/Collections to the 

THC. TARL sends copy of ACF to contractor. 

TARL denies housing. Reason 

will be provided. 

Contractor’s bid not accepted. 

Contractor informs TARL project 

is no longer active. 

Problems are found. TARL informs contractor within 

two weeks of discovery. 

Depending on arrangements made with contractor, 

TARL either returns project material to contractor for 

corrections or TARL staff makes corrections in house. 

TARL sends invoice for curation charges after 

corrections completed.  Invoice includes shipping 

charges if material was returned to contractor or TARL 

staff charges if corrections made in house. 

Permitted/Held-in-Trust projects – after payment of 

invoice, TARL sends the Artifact Curation Form (ACF) 

and the Agreement for State of Texas Held-in-Trust 

Objects/Collections to the THC. TARL sends copy of 

ACF to contractor. 


